
September 10, 2025 

 

Ad for position of full-time Records Clerk I: 

 

 

Applications are being accepted for the position of a full-time Records Clerk I with the Bainbridge 

Township Police Department. Applications can be downloaded from the Bainbridge Township 

website.  Completed applications must be dropped off by the applicant no later than 3:00 pm on 

Friday, October 10, 2025, at the Bainbridge Township Town Hall, Fiscal Office currently located 

at 17822 Chillicothe Rd., Bainbridge Township, Chagrin Falls, OH 44023. Minimum 

qualifications for the candidates include: must be 21 years of age, must be a citizen of the United 

States, must have a high school diploma, or equivalent GED with at least one year of clerical 

experience showing an aptitude of working with the public in a multi-task environment, must be 

computer literate, and must have the ability to obtain Ohio LEADS certification.  Applications will 

not be accepted from anyone with adult felony convictions. Thorough background testing will be 

conducted including, but not limited to, a criminal history check and voice stress analysis. 

Job description is available on the website:  https://bainbridgetwp.com/job-postings 
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