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CHAPTER 109
Zoni ng I nspector; Certificates and Enforcenent

Zoni ng | nspector creation 109.06 Certificate approval or
and duties. deni al .

Ri ght of entry and inspection. 109.07 Certificate revocation.
Zoning certificate required, 109. 08 Schedul e of fees.
exenptions. 109.09 Viol ations.

Zoning certificate 109.10 Conpl aints regarding
application. vi ol ati ons.

Subni ssion to Chio Director 109.99 Penalty.

of Transportation.

109.01 ZON NG | NSPECTOR CREATI ON AND DUTI ES.

(a)

(b)

Creation. For the purpose of enforcing this Zoning

Resol ution, the Board of Township Trustees hereby establishes
a system of zoning certificates. The enforcenent of this
Zoni ng Resolution is hereby del egated to the Zoning I nspector
whose position shall be filled by such Board, together with
such assistants as the Board deems necessary. The Board
shall fix the term and conpensation for such positions and
approve the bond of the Zoning Inspector as provided by Ohio
R C  519.161.

Duties. For the purpose of enforcing this Zoning Resol ution,

the Zoning I nspector shall have the follow ng duties:

(1) Provide zoning certificate applications or other zoning
forms to applicants therefor.

(2) Receive, act upon, issue or revoke zoning certificates
as authorized by this Zoni ng Resol ution.

(3) Waive the requirement for any information he deens
unnecessary to the type application or form being
subm tted.

(4) Keep and maintain an official record of all conplaints
and applications indicating the date received and al
actions taken by the Zoning Inspector or Board of Zoning
Appeal s and the relative dates thereof.

(5) Receive notices of appeal, note the date of recei pt and
forthwith transmit to the Board of Zoning Appeal s al
the papers constituting the record upon which the action
appeal ed from was taken, as provided by Ghio R C.

519. 15.

(6) Allowfor public inspection of all official zoning
records and provide copies thereof at a fee as set by
the Board of Townshi p Trustees.

(7) Receive and keep custody of all fees received, and
deposit such with the Township Clerk, within twenty four
(24) hours of receipt pursuant to Ghio R C 117.17.
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(8) Keep custody of all official zoning records, which he
receives or takes action on under the duties inposed on
hi m by this Zoni ng Resol ution, and which shall be
retained until disposal is authorized pursuant to Chio
R C  149.42.

(9) Make inspections as he deens reasonably necessary to
ensure conformance with this Zoning Resolution or to
i nvesti gate conpl ai nts.

(10) Upon finding any violation of this Zoning Resol ution,
notify in witing the person responsible for such
violation and order the action necessary to correct such
vi ol ati on.

(11) In witing, order the discontinuance of any work
contrary to this Zoning Resolution or any illegal uses
of land, buildings or structures, or order the renoval
of illegal buildings or structures or illegal additions
or structural alterations.

(12) Take any other action authorized by this Zoning
Resol ution to ensure conpliance with or to prevent
violations of this Zoning Resol ution, including the
institution of injunction, mandanus, abatenent or any
ot her appropriate action or proceedi ng authorized by
Ghio R C. 519.24.

109.02 RIGHT OF ENTRY AND | NSPECTI ON.

(a)

(b)

The Zoning I nspector or any of his assistants may at any
reasonabl e hour, enter any building, structure or prem ses
within the Township to performany duty inposed on him by
this Zoni ng Resolution, provided that perm ssion to enter is
obtained fromthe occupant or, in the case of unoccupied
property, fromthe owner or his agent. |If such pernmissionis
refused or is otherw se unobtai nable, a search warrant shall
be obtai ned before such entry or inspection is nade.

No person shall refuse to pernit |lawful entry or inspection,
nor shall any person hinder, obstruct, resist or abuse any
person meking or attenpting to make such entry or inspection.

109. 03 ZON NG CERTI FI CATE REQUI RED, EXEMPTI ONS.

(a)

Unl ess excepted as provided in this Zoning Resol ution, no

person within the Townshi p w thout obtaining a zoning

certificate therefor shall:

(1) Locate, relocate, erect, construct, reconstruct, enlarge
or structurally alter any building or structure.

(2) Establish a new use or change the use of any buil ding,
structure, land or prem ses, whether such use is
pernmitted, accessory, conditional or nonconfornng.

(b) No zoning certificate shall be required for any buil ding,

structure, land or premises specifically exenpted by this
Zoni ng Resolution or Ghio R C. 519.21, however conpliance
with all other provisions of this Zoning Resolution shall be
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(c)

required for such exenptions as may be lawful. |If provisions
of the Chio statutes exenpt any person from obtaining a

zoning certificate fromthe Townshi p, such person shall,

prior to comrencing construction or operations, register with
the Zoning Inspector and provide such information as may be
necessary to substantiate the validity and legality of such
exenpti on and so as to conplete Township records.

No zoning certificate shall be issued unless the application and
pl ans therefor fully conply with the provisions of this Zoning
Resolution in effect at the time of filing the application, nor
unl ess any necessary action or approval of the Board of Zoning
Appeal s is obtained in witing prior to issuance.

109. 04 ZONI NG CERTI FI CATE APPLI CATI ON. [ ADOPTED 5/ 22/2000 - Z-2000- 2]

(a)

(b)

The application for a zoning certificate shall be signed and dated

by the applicant who by subscribing thereto:

(D) Assumes the | egal responsibility for the truth, correctness
and accuracy of all information suppliedonthe application.
An agent by signing on behalf of an owner subscribes that
the owner al sois aware and agrees to the truth, correctness
and accuracy of all informati on suppliedonthe application.

(2) Agrees to inspection by the Zoning Inspector prior to
comrenci ng wor k, during work progress andwi thinthirty days
of conpl etion.

(3) Under st ands that the certificate nay be revoked for reasons
as specified in this Zoning Resol ution.

Zoning certificate applications shall be obtained fromand filed
with the Zoning | nspector who may wai ve the requirenment for any
information he deenms unnecessary, and/or request additiona
i nformati on he deens necessary to the filing and approval thereof,
except that the following m ninmuminformation shall be furnished:
(1) Name, address and phone nunber of the applicant and the
property owner of record. Docunentation as to authority to
make application (eg. deed of record, power of attorney,
| ease, or purchase agreenent).

(2) Address of the property and | egal description as recorded
wi th Geauga County Recorder
(3) Current zoning district where subject property | ocated and

description of existing and proposed uses.

(4) Three (3) paper copies for residential and four (4) paper
copi es for non-residential buildings, structures, and uses
and for principal buildings and structures only, one (1)
3.5" floppy diskette, compact di sk or other suitable nedia
inadigital format (.dxf or .dwy) of a scaled site or plot
pl an, scal ed el evati ons and fl oor pl ans where required, all
dinensions in feet, with north arrow, dated, and shall show
the follow ng: [ADOPTED 10/23/2000 - Z-2000-5][ADOPTED
10/ 28/ 2002 - Z-2002-5]

A. Property line dimensions and total acreage.

B. Proposed | andscape devel opnent.

C. Di mensi ons, setback and hei ght of existing buil dings
or structures, additions or structural alterations
t hereto.
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D. Di mensi ons, setback and hei ght of proposed buil di ngs
or structures.

E. Total square footage by fl oor of proposed buil ding or
structure, or addition or structural alteration to
exi sting buildings or structures.

F. Nanme and | ocation of existing public and private roads
adj acent to subject property.
G Number of existing and proposed dwelling units,

principal buildings or structures, and accessory
bui | di ngs or structures.

H. Number, | ocation and dimensions of existing and
pr oposed of f-street par ki ng spaces and
| oadi ng/ unl oadi ng spaces.

l. Location and di mensi ons of existing and proposed
easenents.

(5) For sign permits only, provide three (3) paper copies of a
drawi ng to scal e, all dinensionsinfeet, and dated, to show
the follow ng: [ADOPTED 10/23/2000 - Z-2000-5]

A Si gn di mensi ons, height, area in square feet, nethod
of illum nation and content.
B. Sign location on the building, structure or |and al ong
with setback dinensions.
(6) I f deenmed necessary by the Zoning I nspector, determ nation

of actual property lines by registered survey at the expense
of the applicant.

109. 05 SUBM SSION TO OHI O DI RECTOR COF TRANSPORTATI ON

(a) Upon receipt of an application for a zoning certificate or a
conditional zoning certificate affecting any land within three
hundred (300) feet of the centerline of a proposed new hi ghway or
a highway for which changes are proposed as described in the
certification to the Board of Township Trustees and Zoning
I nspector by the Oni o Director of Transportation or any | and wi thin
a radi us of five hundred (500) feet fromthe point of intersection
of such centerline with any public road or highway, the Zoning
I nspector shall give notice, by registeredor certifiedmil tothe
Di rector.

(b) The Zoning I nspector shall not issue a zoning certificate for one
hundred twenty (120) days fromthe date the notice is received by
the Director. |If the Director notifies the Zoning I nspector that
he has purchased or has initiated proceedings to appropriate the
land which is the subject of the application, then the Zoning
I nspector shall refuse to issue the zoning certificate. |If the
Director notifies the Zoning Inspector that he has found
acquisition at that time not to be inthe public interest, or upon
the expiration of the one hundred twenty (120) day period or any
extensi on thereof agreed upon by the Director and the property
owner, the Zoning Inspector shall act upon the application in
accordance with the provisions of this Zoning Resol ution.
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109. 06
(a)

(b)

(c)

109.

(a)

CERTI FI CATE APPROVAL OR DEN AL

The Zoning I nspector shall approve or deny the application for a
zoning certificatewithinthirty (30) days of its subm ssion. One
copy of the subm tted plans or draw ngs shall be signed and dated
by the Zoning Inspector and returned to the applicant either as
approved or disapproved and one copy shall be retained by the
Zoni ng I nspector. Reasons for denial shall be in witing and the
applicant shall be notified of his right to appeal within twenty
(20) days after the decision.

Upon approval of an application, the Zoning I nspector shall sign,
date and issue a zoning certificate conditioned that

t he applicant agrees the work or use shall be commenced within one
(1) year of issuance and shall be conpletedwithintwo (2) years of
i ssuance. Conditional Zoning certificates shall not be transferable
and a change of ownership shall require the new property owner to
obtain a new conditional zoning certificate.

A conditional zoning certificate for any of the uses provided
herein shall be valid for an initial period of two (2) years from
t he dat e of i ssuance and thereafter for a period not to exceed five
(5) years fromthe date of renewal . [ ADOPTED 10/ 23/ 2000 - Z- 2000- 5]

A new certificate or renewal may be granted upon application for
good cause and provided that the conditional use is in conpliance
with all of the conditions set forth in this resolution and such
other conditions approved by the board of zoning appeals.
Application for renewal of a conditional zoning certificate shal
be made not | ess than sixty (60) days prior to the expiration of
such certificate. The zoning inspector shall review al
applications for renewal and the application shall be forwardedto
t he board of zoning appeals for reviewand a decision to grant or
deny it. [ADOPTED 10/23/2000 - Z-2000-5]

07 CERTI FI CATE REVOCATI ON.

A zoning certificate shall be revoked by the Zoning | nspector

if:

(1) It has been issued in error or has been issued based on
materially false informati on or nisrepresentation.

(2) Construction or the use is not commenced within one (1)
year of certificate issuance.

(3) Construction is not conpleted within two (2) years of
certificate i ssuance and a new certificate, renewal or
ext ensi on has not been obtai ned.

(4) The work or use is not being conducted in accordance
with the approved application and pl ans.

(5) The owner or applicant has not conplied with a
corrective or abatenment order fromthe Zoning | nspector
for violation of this Zoning Resolution or failed to
comply with conditions of this Zoning Resolution or the
certificate when issued.
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(b) Witten notice of revocation and reasons shall be signed and dated
by t he Zoni ng I nspector and sent to the applicant by certified mail
(return recei pt requested) and such notice shall be posted in a
conspi cuous pl ace on the subj ect property. The applicant shall be
notified of his right to appeal within twenty (20) days after the
deci si on.

(c) Notice of revocation shall contain astatenent that all work or the
use shall cease pendi ng determ nati on of an appeal or approval of
an extension or new certificate.

109. 08 SCHEDULE OF FEES.

The Board of Townshi p Trustees shall by separate resolution establish a
schedul e of feesto be collected for inspections, | egal adverti si ng and ot her
expenses involved in processing applications for zoning certificates,
appeal s, variances, conditional use permts, zoning anendments, plan
approvals and all other matters pertaining to the adm nistration and
enforcenment of this Zoning Resolution. The fee schedul e shall be avail abl e
from the Zoning Inspector or the office of the Board of Trustees. The
schedul e may only be changed by Board resolution. Until all applicable fees
have been paid in full, no action shall be taken on any application or other
matter requiring a fee.

109. 09 VI OLATI ONS.

(a) No building or structure shall be located, relocated, erected,
constructed, reconstructed, enl arged, changed or nai ntai ned, and no
| and, building or structure shall be used in violation of this
Zoni ng Resolution or any anendnent thereto.

(b) No person shall comrence any work or use requiring a zoning
certificate or approval without first obtaining suchcertificate or
approval , nor shall any person vary fromthe terns or conditi ons of
i ssued certificates or authorized approval s, nor shall any person
fail toconply with any corrective or abat ement order i ssued by t he
Zoni ng | nspector.

109. 10 COVPLAI NTS REGARDI NG VI OLATI ONS.

Whenever an alleged violation of this Zoning Resolution occurs, any
person may file witten conplaint with the Zoni ng | nspector specifying the
facts and nature of the violation. The Zoning Inspector shall date each
conpl ai nt received, investigate such conpl ai nt wi thout del ay and t ake acti on
thereon as provided in this Zoning Resolution. A witten report of such
conpl ai nt, findings and action taken shall be pronptly forwarded to the
Townshi p Trust ees.

109.99 PENALTY.
Whoever violates any provision of this Zoning Resolution shall, as
provided by Chio R C. 519. 23, be punished as providedin Chio R C 519.99.
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